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Objective #1 

 Learn the guidelines of using Title I program funding



Objective #2

 Share resources to properly complete the January – June, 

2019 time and effort documentation



What is the SPSA?  

 School Plan for Student 

Achievement (SPSA) 

SPSA

 Annual plan developed, 
written, and evaluated by 
School Site Council  

 How the school will use its 
funds aligned to the goals 
aimed at improving 
academic performance 
and student achievement



Title I Allowable Costs 
Great resource and tool to help you learn the policies 

and procedures for using Title I funds. 

Wouldn’t it be nice if there was a document which 

contained much of this information in a convenient 

place……..



Title I Cheat Sheet 

The Tile I cheat sheet details 

documents needed for 

reconciliation of Title I funds in:

* Imprest

*P-card

* T-Card 

* Shopping Cart 

Handout 



Imprest

 Admission Fees to approved 
educational activities 

 Conference Registration Fees to Title I 

 Contract Bus Services to approved 
LAUSD locations 

 Software License Maintenance 

 Other Books 

All Reconciliations require 
SPSA/Modification pages 



P-Card 
 Admission Fees to approved educational 

activities 

 Conference Registration Fees

 Supplemental Instructional Materials  

 Contract Bus Services to approved LAUSD 
locations 

 Software License Maintenance 

 Other Books 

All Reconciliations require SPSA/SPSA Modification 
pages  



Travel Card 

 Required Attachments

 SPSA page/(approved) SPSA modification with 
specific conference mentioned 

 Approved 10.12 forms

 Receipt/Invoice for expenditures

 Conference Flyer with Dates 

 Approved Travel Request Notification (ATRN) 

All Reconciliations require SPSA/Modification 

pages 



Shopping Cart 

 Other Books (submit list of books) 

 General Supplies Technology (Under $500) 

 M&O Supplies for Title I Interventions

 Supplemental Instructional Supplies (SIM) 

 Non-Cap Equipment ($500-$4,999) 

 Travel/Conference Attendance

All Reconciliations require SPSA/SPSA 
Modification pages  



Shopping Cart 
 Maintenance of Equipment (50/50 Funding) 

 Rental of Equipment (50/50 Funding)
 Admission Fees (District approved sites) 

 Contract Bus Services (District approved sites) 

 Software License Maintenance(Renewal)

 Professional Services Contract Instructional

All Reconciliations require SPSA/SPSA Modification 
page  



Time and Effort

1. Periodic/Blanket 

Certification 

(Attachments B and/or C) 

2. Multi-funded Time Report 

(Attachment D)

LEGAL DOCUMENTS

Federal Funds Time Accounting



Resources

 Bulletin-2643.8

 Multi-funded Time Reports

 FAQs

https://achieve.lausd.net/Page/13246
https://achieve.lausd.net/Page/13237
https://achieve.lausd.net/Page/13791


Summary

 Federal and State regulations require time reporting 

documentation for all personnel who receive any payment 

from federal funds or from state categorical funds

 Following the guidelines in BUL-2643.8 will help prevent 

findings during audits 

 Having a system in place includes identifying categorically 

funded employees, providing training regarding time 

reporting, communicating with the principal and time 

reporter, and keeping time reporting documents in a 

binder for audit purposes 

 Contact your Local District Title I Coordinator if you have 

any questions  



• All receivers must entered by the June 30th deadline

• Time Reporting Deadlines: 

• Semi-monthly June 14th

• Classified June 20th

• Certificated June 25th

• Toshiba: Please ensure you have a 50-50 split between Title I and General Funds on the 

Ghost card (a transfer of expenditures can still be completed if needed)  

Updates



Next Year 

General Supplies Technology Non-Capitalized Equipment 

Equipment costing less than $500 

including Tax, Shipping, and other 

ancillary charges 

Reminder: 

Use Commitment item #430001

Equipment costing $500 to $4,999 

including Tax, Shipping, and other 

ancillary charges 

Reminder: 

Use Commitment item #440001

Next Year all Technology must be submitted 

by January 30th 2020



Contact Information 
José A. Jarquín

jaj7955@lausd.net

&

Angel Covarrubias 

ajc2896@lausd.net

Specialists, Federal and State 

Education Programs

213-241-6990

Marty Barrios

marty.barrios@lauds.net

213-241-8694

& 

Oscar Salas

osalas@lauds.net

Local District Central 

Title I Coordinators

213-241-0497

Thank you! 
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